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1. OOuIue MOI0XKEHNA

1.1. Hacrosmuii MOKYMEHT OmIpenesseT YCIOBHUs W TpaBuia BeneHus XK, KOHTposs 3a
BenenueM DK, mpoueaypbl odecrneueHus 10CTOBEPHOCTH BBOAUMBIX B D)K MaHHBIX, HAJIEKHOCTH UX
XpaHEHUsT M KOHTpOJIA 3a cooTBeTcTBUEM DK TpeOoBaHUSAM K JIOKYMEHTOOOOPOTY, BKIFOYAS
CO3JaHME  PE3EpPBHBIX  KOMWW, TBEpABIX Komuii (Ha  OyMa)XHOM  HOCUTEIE) | JIp.
1.2. B cooTBeTCTBHM C ACHCTBYIOIIUM 3aKOHOAaTeabcTBOM OV BIpaBe CaMOCTOSITEIIHBHO BBIOMPATH

(dbopMBI ydeTa BBIITOJTHEHHS YU€OHOM MPOrpaMMBbl.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHUE DPE3YJbTATOB YdeTa ACHCTBYIOLIMM HOpMam H, B

YaCTHOCTH, HACTOAIIEMY PETJIIAMCHTY U JIOKAJIbHBIM aKTaM, HECET PYKOBOJAUTEIIb OoV.

1.4. OTBETCTBEHHOCTH 3a COOTBETCTBHE JaHHBIX Yy4CTa q)aKTaM pealin3ainin y‘lC6HOl"O

mporecca JIeXKHUT Ha pykoBoaureine OV.

1.5. Ilpu BemeHuM ydera HEOOXOOUMO OOECIEUUTHh COOJIIOACHHE 3aKOHONATEIbCTBA O

MePCOHAJIbHBIX TAHHBIX.
2. O6mmue mpaBuiia BECHHS yueTa

2.1. BHecenne mH(pOpMAMK O 3aHATUU U 00 OTCYTCTBYIOMIMX JOJDKHBI MPOU3BOAUTHCS IO
¢dakTy B JeHb TpoBeneHus. Eciau 3aHsATHE MPOBOIAMIOCH BMECTO OCHOBHOTO IperojaBaTelis, (hakT

3aMCHBI JOJIKCH OTPAKaThCd B MOMCHT BHCCCHUSA yquHOﬁ 3aIliucCu.

2.2. BHecenue B KypHal HH(I)OpMElI.[PIPI 0 JOMAHIHEM 3aIaHUH JOJIZKHO IMPOU3BOAUTHCA B JICHD
IMPOBCACHUA 3aHATUA. BaHaHI/Ie AOJDKHO BHOCHUTBCA B JKYpHAJI HE IO3AHEC, YEM YCPEC3 1 gac mocie

OKOHYAHUS BCEX 3aHATHU JaHHBIX o6yqa10m1/1xcs[.

2.3. PexomeHayercs 3apaHee pa3MellaTh 3aJaHus, 4YTOObl y oOydwaromuxcsi Obuia

BO3MOXHOCTb 3a6HaFOBpeMeHHO IIaHUPOBATH CBOC BpCMH.

2.4, PCSyﬂBTaTH OICHMWBAHMWA BBIITOJITHCHHBIX O6y‘-IaIOH_[I/IMI/ICSI pa60T JOJIDKHBI BBICTABIATHCA
HE ITO3JHEC 1 HEACIIN CO IOHA HUX IMPOBCACHHUA B COOTBCTCTBHU C IMPUHATHIMU B oy mpaBujIaMn

OLIEHKH paboT.

2.5. ApXuBHOE XpaHEHHME YYETHBIX JAHHBIX JOJDKHO IPEIyCMaTpUBaThb KOHTPOJIb 33 HX
LIEJIOCTHOCTBIO M JJOCTOBEPHOCTBHIO HAa MPOTSIKEHUU BCErO HEOOXOJMMOIO CpOKa, HAlpHUMeEp, C
IIOMOIIBI  JIEKTPOHHOM TOJIHUCH. OJIEKTPOHHOE XPAaHEHUE AapXWBHBIX JIAHHBIX JIOJDKHO

OCYIICCTBIIATECA MUHUMAJIbHO HAa ABYX HOCUTCIIAX U XPAHUTHCA B pa3HbIX IIOMCIICHUAX.



2.6. Ilpu BemeHWHm yueTa yYCHEBAaeMOCTH C HCHoJip30oBaHMeM XK oOydaromuMmcs ¥ WX
ponuTensiM (3aKOHHBIM MPEACTaBUTENSIM) 00eCTIeYuBAETCSl BO3MOKHOCTh ONEPATUBHOTO MOTYYSHUS

nHpopmanuu 6e3 oopameHus K corpyaHukam OY (aBTOMaTHYECKn).

2.7. lna ponuteneit (3aKOHHBIX MPEJACTaBUTENEH), KOTOPBIEC 3asIBUIM O HEBO3MOXKHOCTH WIIH
HEeXKeJIaHUU UCIOJIb30BaTh JOCTYI K 3JIEKTPOHHBIM (popmam mpeacTaBieHuss HHGOpMaLUH, J0KHO
ObITh 00OecrieueHo MHPOPMHUPOBAHUE O pe3ysibTaTaX 00y4eHUs HE peke, YeM OJMH pa3 B HEelo C

HCIIOJIb30OBAHHUEM PACIICUATKH PC3YJIbTATOB.

2.8. PekoMeHayeTcst peryiasipHO HHPOPMHUPOBATH O0YUYAIONINXCS U UX POJIUTENCH (3aKOHHBIX
MPEJCTaBUTENICH) O MPOTHO3€ MX HMTOTOBOM YCHEIIHOCTH OOYYAIOUIMXCS 3a OTYETHBIA IEePHOJ

(ueTBepTh, TPUMECTP, MOTYTOAME U TIP.).

2.9. Hudopmamus 00 HTOrOBOM OLIEHMBAaHUU M KOHKYPCHBIX (PK3aMEHAI[MOHHBIX)
WCIIBITAaHUSAX JTOJDKHA OBITH IOCTYIHA 00YYaIOUMMCS U UX POAUTENSIM (3aKOHHBIM TTPEICTABUTEIISIM )

HC IIO37KC CYTOK ITOCJIC TTOJYUCHUS PE3YJIIbTATOB.

2.10. docraBka nHbopManuy o0y4arOUIUMCS U UX POAUTENSIM (3aKOHHBIM MPEACTABUTENSIM)
MOJKET OCYIIECTBIISTHCS B COINIACOBAHHOW (hOpMe, B YACTHOCTH, MO YKa3aHHBIM MMM KOHTaKTHBIM
JTaHHBIM, JIMOO BBEJIEHHBIM CaMOCTOSTENIbHO. [lepemaya KOHTAKTHBIX —JAHHBIX  JIOJDKHA
OCYIIECTBISTHCS POAUTENSIMU MHCHbMEHHO WM C MPUMEHEHUEM SJIEKTPOHHBIX CHCTEM IMepeladyu

HAOKYMCHTOB 3HeKTp0HHOﬁ NOANHUCHIO.

3. YcnoBus COBMCIICHHOT'O XpaHCHHUA NAaHHBIX B 3JICKTPOHHOM BUJIC U HA 6YM8.)KHBIX

HOCHUTCIIAX

3.1. B cnyuyae Heob6xoaumocTH ucnonb3oBaHus [lanHbix XK u3 s1mekTpoHHON Qopmbl B
KayecTBE NeUaTHOr0 JOKyMEHTa MH(OpMaIus BEIBOAUTCS Ha MeYaTh U 3aBEPAETCs B YCTAHOBICHHOM
nopsiike. ApXMBHOE XpaHEHUE YUETHBIX JJAHHBIX Ha OyMaXKHBIX HOCUTEIISAX JOJKHO OCYLIECTBISATHCS
B COOTBETCTBMM C JCHCTBYIOIIUM AJIMUHHCTPATHBHBIM periiaMeHToM PocoOpramzopa,

YTBEpKIEHHBIM MprKazoM MunoOpHayku Poccum ot 21 staBaps 2009 1. Ne 9.

3.2. CBojHasi BEIOMOCTh WUTOTOBOM YCIEUTHOCTH Kjacca 3a y4eOHBIA TOJA BBIBOAUTCS W3
CUCTeMBI y4eTa B TOM BHJE, KOTOPBI MPEIyCMOTPEH IEHCTBYIOIIUMU TPEOOBAHUSIMH apXUBHOU
cnyx0bl. Ecmu nmaHHple 1O y4eOHOMY TONy XPaHSATCS B AJIEKTPOHHOM BHE, CBOJHAS BEIOMOCTH
MOXET OBITh TMepeJaHa B apXWB Cpa3y IO 3aBEPIICHUH BEJCHUS Y4eTa B COOTBETCTBYIOIIEM

KJIACCHOM KypHaJe.



3.3. IIpu BeneHuM ydera B 3JIEKTPOHHOM BUAE HEOOXOAMMOCTh BBIBOJA JAHHBIX Ha I€YaTh
IVl WCHOJb30BAHMSA B KauyecTBE JOKYMEHTAa ONPEAENseTCd COOTBETCTBHEM HCHOJIb3yeMOH
uHpopmannonnoit cucremsl 'OCT P UCO 15489-1-2007 «Cucrema ctaHaapToB 1o MHGOpMaIuy,

OMOIMOTEYHOMY U U3JIATEIbCKOMY JIey. YTpaBieHue nokymenTamMu. Oomue TpeOoBaHus.
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